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OPEN CONTINUOUS VACANCY NOTICE
POSITION:  
HOUSEKEEPER  NA-3566-02


Flexible (0-40 hours per week)



Salary: $7.81 per hour (Minimum starting pay)

SPECIAL NOTES:  INDIVIDUALS SELECTED FROM THIS ANNOUNCEMENT MAY BE CHANGED TO PART-TIME OR FULL-TIME AT MANAGEMENT’S DISCRETION WITHOUT FURTHER COMPETITION.

LOCATION:  Billeting Fund.

NOTE:  Applicants for this position are being accepted for various anticipated openings.  This announcement may serve to provide a supply of qualified applicants for vacancies, which may occur.  Upon selection and placement into a vacant position, an applicant may be required to transfer at anytime within the geographic boundaries, as the needs of the organization dictate.

AREA OF CONSIDERATION:  All Sources

DUTIES AND RESPONSIBILITIES:  Make beds, changes sheets, towels, and other linens.  Thoroughly cleans guest room to include dusting, waxing and polishing furniture; sweeping floors, vacuuming and shampooing rugs, emptying ashtrays and wastebaskets, and sanitizing lavatories.  Using ladder washes walls and windows and dusts drapes and blinds.  Turns mattresses, sanitizes all fixtures and bedding with disinfectant, and services each room daily with soap, cups, coffee, etc.  Reports missing or broken articles to supervisor.  Occasionally scrubs, strips, waxes and polishes floors using heavy (industrial type) powered scrubbers and buffers.  Washes and replaces Venetian blinds.  Washes ceiling fixtures.  Moves heavy furniture.  Working conditions are normally performed indoors under normal conditions.  Exposed to vibrations from heavy equipment, strong orders and skin irritations from strong cleaning solutions.

MINIMUM QUALIFICATIONS:  Knowledge of proper care and maintenance of carpets and furniture.  Ability to handle and control heavy powered equipment.  Knowledge of proper use of a variety of special cleaning and sanitizing solutions and ability to remove different kinds of stains from a wide variety of surfaces.  Ability to read and understand directions on labels and printed instructions.

HOW TO APPLY:  Qualified applicants desiring consideration under this vacancy notice must submit a Nonappropriated Fund Application for Employment or resume.  Applications submitted for any open continuous position are kept on file for three (3) months.

EQUAL EMPLOYMENT OPPORTUNITY:  All applicants will receive consideration without regard to sex, race, age, color, religion, national origin, lawful political affiliation, martial status, physical handicap, membership or non-membership in an employee organization or any other non-merit factor.

The job offer is contingent upon successfully completing a background investigation.
This activity is a Drug-free workplace.  The use of illegal drugs by NAF employees, whether on or off duty, cannot and will not be tolerated.  Federal employees have a right to a safe and secure workplace, and Marines, Sailors, and their family members have a right to a reliable and productive Federal workforce.
This position is designated as being subject to unannounced random drug testing under the Department of Navy's Drug-Free Workplace Program.  The selected applicant must have a negative drug test result before employment may begin, if applicable.  An offer of employment will be rescinded if the selected applicant fails to report to any of the scheduled appointments or fails the pre-employment drug test.

Acceptance of this position requires, as a condition of employment/promotion enrollment for Direct Deposit of NET PAY after deductions for taxes benefits and other assignments made though voluntary deduction.
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