Marine Corps Community Programs






Children, Youth and Teen Programs
Cherry Tree House School Age Care 

Child Development Center






BI-MONTHLY PAYMENT AND WITHDRAWAL POLICY

1.  The fee scale for the school year 2011-2012 is on the opposite side of this page.  Full and Part Day fees are payable in advance of childcare received.  Fees for enrolled children are due on the 1st of the month for the 1st through the 15th, and on the 16th of each month for the 16th – 31st of the month.  Fees must be paid within 5 working days of these dates.
2. Should an account be delinquent on the 6th working day, your child will not be allowed to go to their activity room until payment is made.  Any account delinquent for 30 days will result in withdrawal and pay-checkage will be implemented to retrieve the moneys due.  There is no reduction in fees for absences or vacation.  Emergency situations should be discussed with the CDC or CTH Director.  School Age Care fees will be prorated due to extended holiday vacation from school (ex intersession breaks from Year-Round Schools, Christmas and Spring Breaks for all schools).  Youth registered and enrolled in the After School Care Program will be picked up on school early release days at no additional fee.  
3. School Age Care One Day Camps will be offered for non-federal holidays and teacher workdays that are not closure dates for the CYTP.  Summer camps and Intersession Camps are available during times when school is not in session.  Registration and payment are due no later than 1 week prior to the start of the first day of camp. 

4. Failure to pick up your child (ren) by closing time of the program in which your child is enrolled will result in a late charge of $6.00 per child for the first 15 minutes (or any portion thereof) and $6.00 for each additional fifteen minutes past the program closing hour.  Late fees are payable upon picking your child (ren) up from the center.  A pattern of late pick-ups will result in suspension of privileges.
5. Children, Youth and Teen Programs will be closed on all Federal holidays and days listed on the 2011-2012 Closure Dates Calendar

6. Your child is enrolled at the CDC or CTH until a withdrawal form is completed and submitted to the front desk of the CDC or CTH. Patrons must submit this form no later than the 1st of the month to be effective on the 15th of the month and no later than the 16th of the month to be effective on the 31st of the month.  If the withdrawal forms are not submitted by the above dates PAYMENT WILL BE CHARGED.
. 

I have read and understand the above Bi-monthly Payment Schedule and the Withdrawal Policy for the Cherry Point Child Development Center and The School Age Care Program at the Cherry Tree House.  I agree to abide by these policies and regulations. 
-Printed name of sponsor__________________________________________________ ________________________________

-Sponsor’s Signature_______________________________________________________DATE___________________________

……………………………………………………………………………………………………………………………………………………………………………………………………………

Privacy Act Statement: This statement of Total Family Income contains identifiable personal data that is subject to the Privacy Act of 1974 (5 U.S.C. Sec. 522a).  Release of such data must be in accordance with the provisions of the Act and SECNAVINST5211.42.c. 4 December 1981, both as amended.  The unauthorized release of this information could subject the release to the formal disciplinary action and/or criminal penalties, including a fine of up to $5,000.00.  I affirm that the information requested for the DoD verification of Total Family Income has been provided. 


-Sponsor’s Signature_____________________________________________________________________________Date___________________
